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o11.ar.31.191.u.-aut qof srofitnel JiFemet

ICFRE-RAIN FOREST RES_EARCH INSTITUTE

Indian Council of Forestry Research and Education

(Ministry of Environment, Forest & Climate Change, Govt. of India)

Sddol, Aldrs, SlRaIC-785010 (3R14) / Deovan, Sotai, Jorhat-785010 (Assam)
mwepe T GINN/Phone: 0376-2305101/105 § AYE-Mail ID: dir_rfri@icfre.org
AT /No.: 3/334/2024-Estt,/ f&elid /Dated as per eSign

3IG9/ORDER

NL.AL3LIOLU.qul dol 3foRitllol AFel6l, SlRsIC, ALALLILU-dRI ud dd dbg, MSSilel dal
91L.a1.3LI9L U 3IeHd®! f[ARaR dg, PR & Al Dl @1 edggRI it fdven sirr 8 b a
3IfSIA 3racr9r (EL) 3lI/A 31el deiol S[aapI9l (HPL) bl 3USHIST dbol B U $AUCT UR Yol: DRINR ABUI
D1 Bl $-TUARTHTA (e-HRMS) 3 3[UGT DRIHAR JIBUI UfeIdGaT (Joining Report) eIl U D3

All employees of ICFRE-Rain Forest Research Institute, Jorhat, ICFRE-Bamboo & Rattan
Centre, Aizawl, and ICFRE-Livelihood Extension Centre, Agartala, are hereby directed to

submit their Joining Report in e-HRMS immediately upon resuming duty after availing
Earned Leave (EL) and/or Half Pay Leave (HPL).

as #ff fo1Sfora fopen Sirr 8 fob PrRINR s1evl Ufeidcel avifdd U A $Y¢t W Yol: DRI
316Ul ©2al b Feif @l &t uxqa b Siron arfau) Al oIS wefart SACT U Yol: DRINR I8V Dol I
fe1fer I PRIMR 318YI Uferdcel U Mol 3 [Awel 3Bl &, Al B ARIcl DI, $-TAAREATA WNéd i
aRldD Adolidl JeR~A S PRUI Ufeidgol YR of T2 Wl bl Refdl I Blso, Adie sramrar
I PRINR 18I Ufcidgel U b Sirol bl fe1fel T T 8311 JAloll SIesTL, Sil oIie] forral &b 3iefiol glorl

It is further directed that the Joining Report shall be submitted on the actual date of
resumption of duty. In case any employee fails to submit the Joining Report on the date of
resumption of duty, except in cases where submission is prevented due to a genuine
technical issue in the e-HRMS portal, the concerned leave shall be treated as extended up to
the date on which the Joining Report is submitted, subject to the applicable rules.

219t patanf=Al ol Sufep fordoll @I wSIs A atofurctol JPfoifa et b Aets S Siedt &/ All

employees are advised to ensure strict compliance with the above instructions.

Digitally signed by
Nitin Kulkarni
Date: 04-08-2026
14:51:51

fo1derw /DIRECTOR
811,01, 31. 91U -8l dof 3[ofielTol JFellol, SIREIC/ICFRE-Rain Forest Research Institute, Jorhat

ufeiferfu/ Copy to:
1. HLAL3LIOLU-ad3(d, Slikalc, HLALLiSLu—didd., ISl dem  HarsLionu-3midd.,
3PRAcT & M3ft potarfyal ol Jaolel/ All employees of ICFRE-RFRI, Jorhat, ICFRE-BRC,

Aizawl, and ICFRE-LEC, Agartala for information. '
2. 3Ydoll Ulenf3rehl Aet, s.ar3Lfou.-a.a 313, SiRalc Pl Aciolre] Ud JeRASC UR 3MA9AD IUcIS

8d/IT Cell, ICFRE-RFR], Jorhat, for information and necessary uploading on the website.
3. RIICRI 3G9I WIScI/AIS Wisel/ Office order file/ Guard file.
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